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Redacta informes y propuestas formales

Inglés B2 - Intermedio alto - Solucionario

Nivel: Inglés B2 (MCER, intermedio alto) - Referencia oficial: MCER B2 (Volumen
complementario 2020), MCER B2 Expresién escrita, MCER B2 Mediacién

Ejercicio 1 Ordena el informe

Orden légico: 3 - 2 - 4 - 1, es decir, Introduction, Findings, Conclusions, Recommendations.

Ejercicio 2 Funcion de cada apartado

1-c (presentar el objetivo); 2-d (mostrar los resultados); 3-b (interpretar los
datos); 4-a (proponer acciones).

Ejercicio 3 Formal o informal

La pasiva y el vocabulario preciso dan formalidad: 1 b; 2 a; 3 b; 4 b. «Kinda» es muy
coloquial.

Ejercicio 4 Completa con la pasiva

La pasiva usa to be + participio: 1 were interviewed; 2 is believed; 3 was carried out;
4 are presented.

Ejercicio 5 Elige el conector

Elige segun la relacién légica: 1 b (contraste); 2 a (adicion); 3 a (consecuencia); 4 a
(consecuencia).

Ejercicio 6 Elige la recomendacion

Cada estructura exige un patrén: 1 b; 2 a; 3 b; 4 a. Recuerda: purpose is to + verbo;
recommend + -ing.

Ejercicio 7 Traduce al inglés

Modelo: The purpose of this report is to evaluate the service. / One hundred
customers were interviewed. / It is recommended that delivery times be reduced.

Comprueba: purpose... is to, pasiva, sin contracciones.
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Ejercicio 8 Registro formal

Los verbos formales sustituyen a los compuestos: 1 investigate; 2 postponed; 3 review;
4 develop; 5 increased.

Ejercicio 9 Resultados de la encuesta

Modelo: 1 Forty percent of respondents travel by car. 2 Cycling is the least
common means of transport (10%). 3 Thirty percent of staff cycle or walk to work.

Comprueba que usas cifras correctas y pasiva o impersonal.

Ejercicio 10 Reescribe en pasiva

Modelo: 1 The contracts were reviewed. 2 The questionnaire was completed. 3 It is
believed that prices will rise. 4 New software has been installed.

Ejercicio 11 Corrige el error

1 is to analyze; 2 In my view (o It appears that); 3 It is recommended that the
schedule not be changed (o: not to change); 4 The results show; 5 On the other
hand. El 1, 2 y 5 son calcos del espaiol.

Ejercicio 12 Recomienda con estructuras

Modelo: 1 It is recommended that more cameras be installed. 2 It would be
advisable to improve the training. 3 | would recommend opening another branch.

Ejercicio 13 Compara las dos opciones

Modelo: Option A costs $4,200, whereas Option B costs $6,800. Option B saves 55%
of energy; however, its payback period is six years. Although Option A saves less
energy (30%), it pays for itself in 18 months.

Comprueba el uso correcto de los tres conectores y las cifras. Hay otros modelos validos.

Ejercicio 14 Traduce al espaiol

Modelo: 1 Parece que la demanda esta disminuyendo. 2 Se requiere mas
investigacion. 3 Los resultados sugieren que la formacion fue eficaz. 4 Esta
propuesta pretende reducir el desperdicio.
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Ejercicio 15 Completa el parrafo

Solucién: 1 conducted; 2 suggest; 3 However; 4 appear; 5 recommended.

Ejercicio 16 Lee un fragmento de informe

1 The causes of late deliveries at the Cork depot. 2 300 orders. 3 42%. 4 Monitor
loading times and redesign the yard layout.

Ejercicio 17 Mediacion: resume para un directivo

Modelo: The project is currently one week behind schedule because of delays by
the supplier. However, the lost time can be recovered if additional staff are
provided.

Comprueba tono formal, ideas completas y sin contracciones.

Ejercicio 18 Escribe una introduccion

Modelo: The aim of this report is to assess customer satisfaction at our Melbourne
cafés. A survey was conducted among 250 customers in October. The report is
divided into three sections: findings, conclusions and recommendations.

Comprueba objetivo, método y estructura.

Ejercicio 19 Escribe una propuesta

Modelo: Many employees spend two hours a day commuting. It is proposed that
remote work be allowed for two days a week. Firstly, this would reduce travel
costs. In addition, it would improve concentration. It is therefore recommended
that a three-month trial be introduced.

Comprueba problema, solucién, beneficios y recomendacion.

Ejercicio 20 Conclusiones y recomendaciones

Modelo: It is clear that most students prefer morning classes, but transport
difficulties cause lateness. It is recommended that the school review its schedule.
It would also be advisable to lend laptops to students who lack a computer.

Comprueba gue las conclusiones se apoyan en los datos.
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